
I.  THE PHILOSOPHY OF ROSELLE CATHOLIC 
HIGH SCHOOL

The philosophy of Roselle Catholic High School, a college preparatory regional high school in the 
Archdiocese of Newark, is based on the Catholic Tradition of education as expressed by the Marist 
Brothers of the Schools.  Following in the tradition of Saint Marcellin Champagnat, the founder of 
the Marist Brothers, we are dedicated men and women who believe that when educating young 
people, it is first necessary to love them.  As such, we recognize that each student is valuable and 
unique.  At Roselle Catholic, we strive to live and work as a Christian community marked by care, 
mutual respect, and discipline.  Inspired by Saint Marcellin, we strive to educate our students to be 
good Christians and responsible citizens.
We believe that our primary responsibility is to provide every student the maximum opportunity for 
personal development.  We teach our students to understand and apply ethical principles and 
values and prepare them for satisfying, productive work.  We instill in our students recognition of 
their intrinsic worth and understanding of their strengths and limitations. We strive to deepen our 
students’ appreciation of diversity and to encourage them to learn from one another. We are 
strongly committed to service in the larger community.
Through our academic programs, we seek to empower our students through discovery and by 
teaching them information, critical thinking skills, self discipline, and effective communication.  We 
aspire to instill in our students a literary, cultural, scientific, and aesthetic appreciation as well as 
respect for the spiritual and physical dimensions of every human being. We foster informed and 
responsible use of technology for academic, personal, social, and creative purposes.
We believe that dedicated administrators, faculty and staff are indispensable in the implementation 
of our philosophy.  Committed educators serve as role models for students who are learning to 
meet their daily challenges and striving to reach their full potential. We encourage and invite 
parental involvement and support to complement our work.  We foster a rapport with parents 
through on-going interpersonal and electronic communication and provide them with educational 
and social opportunities.
At Roselle Catholic, we strive to instill in our students a desire for lifelong learning, a commitment 
to excellence, a profound appreciation of religious values, and the realization that the ultimate 
teacher is oneself.

MISSION STATEMENT
It is the mission of Roselle Catholic High School to ensure that all students demonstrate a 
commitment to develop fully their intellectual, moral, spiritual, and physical potential through the 
guidance and direction of talented educators dedicated to instilling the mastery of defined skills and 
knowledge that will empower our young people to be successful, responsible, and ethical citizens. 
This will be accomplished in the Marist Tradition and in the context of a safe and loving environ-
ment through learning in cooperation with family and community and excellence in teaching.

OBJECTIVES
In order to achieve our purpose we strive to:
• Create an atmosphere conducive to the development of Christian values, 
• Carry the Christian commitment outside the school’s walls so that our students, alumni, and 

faculty may contribute to the enrichment of society through service to others, meaningful work,  
and stewardship of our environment,

• Challenge students to strive for mastery of academic skills and encourage a personal 
commitment to excellence, 

• Encourage self respect and respect for others,
• Cultivate creativity, critical thinking, self expression, logical reasoning, and sound judgment, 



• Promote the physical and social development of our students, and
• Foster a desire for lifelong learning by building on youth’s natural intellectual curiosity.

ATHLETICS PHILOSOPHY
Here at Roselle Catholic we consider our athletic program to be more that just an extracurricular 
activity;  it is an extension of the classroom.  RC Athletics is, in fact, an integral part of our 
educational program.
- We believe that our athletic program offers a teaching environment that is understood to be 

consistent with the overall educational philosophy of the school.
- The RC athletic program provides the student-athlete the opportunity to engage in competitive 

activities and to come to understand that the word “compete” is derived from the Latin words 
meaning “to strive together.”  At Roselle Catholic, we strive together as competitors, coaches, 
parents, and fans for excellence in all of our athletic endeavors.

- Through athletics, many students learn discipline, teamwork, time management, perseverance, 
and are pushed to reach levels of excellence they may never before attempted in their pursuit 
of individual and team goals.

- We encourage the entire Roselle Catholic Community to become involved in our Athletic 
program.  Whether it is an athlete, team manager, coach, or fan, all participants are expected 
to uphold and embody the standards of Roselle Catholic.

- It is the aim and desire to the Roselle Catholic Athletics Department to develop and maintain 
the highest standards of courtesy, emotional discipline, good sportsmanship, and the ability to 
act as good hosts and guests.

We expect that members of the Roselle Catholic Community will embrace and practice these 
values that, in turn, reflect the highest qualities of the Marist Educational Tradition.

NON-DISCRIMINATION POLICY
Roselle Catholic High School admits students of any race, color, national, and ethnic origin to all 
the rights, privileges, programs, and activities generally accorded or make available to students at 
the School.  Roselle Catholic High School does not discriminate on the basis or race, color, 
national, and ethnic origin in the administration of its educational policies, admissions policies, 
scholarship and loan programs, and athletic and other school-administered programs.

PURPOSE AND USE OF HANDBOOK
This Handbook exists to foster the efficient operation of Roselle Catholic High School.  To meet this 
objective, the School Administration is given flexibility and the ability to exercises discretion.  In 
appropriate circumstances, the Principal has the discretion to take actions other than those 
specified in the Handbook.  This Handbook is not intended and should not be considered to create 
any additional rights for students or parents/guardians.

AMENDMENTS TO HANDBOOK
This Handbook is subject to change at any time when determined to be necessary by the School 
Administration.  If changes are made to the Handbook, parents/guardians will be notified promptly.

HISTORY OF ROSELLE CATHOLIC HIGH SCHOOL
Roselle Catholic High School (originally known as St. Joseph’s High School) opened its doors for 
the first time on September 10, 1959, when 43 students, all of whom had graduated from St. 
Joseph the Carpenter Grammar School, were greeted by Msgr. James J. Carberry, pastor and 
founder of the school.  The original classes were held in the Miller F. Moore Mansion on 4th Avenue 
in Saint Joseph’s Parish, Roselle.  Brother Leo Francis, FMS, headed a faculty of four.  The 



curriculum included Religion, English, General Science, History, Algebra, and Physical Education.
In 1961, St. Joseph’s High School expanded into three buildings.  Brother Sixtus Victor, FMS, the 
first principal of the newly founded school, established the school emblem and chose its mascot-  
The LION.
In 1962, Archbishop Boland directed that Roselle Catholic High School should be permanently 
located on a 17 acre tract surrounding St. Walburga’s Orphanage in Roselle.  At this time, Brother 
Claude was named principal of the growing school.
The first sections available for use in 1962 were the orphanage and the east wing.  The orphanage 
served as a cafeteria and library, and housed visual aid and typing rooms.  Classrooms and 
science labs were located in the east wing along with the original principal’s office.
The first graduation of Roselle Catholic took place in June, 1963.  Thirty-five Seniors, who had 
seen Roselle Catholic grow from a man’s dream to an impressive example of Catholic education, 
received their Diplomas from Archbishop Boland.
By September 1963, the west wing of the school was opened.  Besides sheltering one of the 
largest gymnasiums in New Jersey, the addition contained extra classrooms and labs, a library, a 
cafeteria, administrative offices, a typing room, and a permanent chapel.  Enrollment at this time 
had grown to more than 300 students.
On September 8th, 1983, Roselle Catholic High School became a co-educational high school.
Today, Roselle Catholic High School is one of seven regional high schools in the Archdiocese of 
Newark.  The student body is composed of more than 500 young men and women.  The school is 
administered by the Marist Brothers and staffed by a faculty of 55 dedicated men and women.

The Marist Brothers
The Marist Brothers are a group of religious men vowed to poverty, chastity, and obedience, and 
dedicated to serving the needs of the Church, particularly in the area of education ministry.
Founded in 1817 by Marcellin Champagnat, a young French priest who realized through his own 
experience the great need for religious education for young people, the Marist Brothers now serve 
in more than 70 countries around the globe, and are the second largest congregation of Brothers in 
the Catholic Church.
In 1886, seven Marist Brothers arrived in Canada and began the foundation of the North American 
Province.  By 1911, the number of vocations and the geographic spread of the Brothers’ aposto-
lates had so expanded that a separate Province of the United States was founded.  Today, there 
are two provinces of Marist Brothers in the United States, with almost 275 Brothers working in 10 
states.
The work of the Marist Brothers is primarily focused in the elementary, secondary, and college 
classrooms;  many Brothers are also involved in ministries to parishes and hospitals,  Wherever 
they work, Marists devote special attention and energy in serving the materially poor.
The goal of a Marist Brothers- in his formation as a young religious, his active years in apostolic 
endeavors, his retirement, and later life rest- is to use his individual talents and example to make 
the love of Jesus Christ known and felt in the modern world.
In their apostolic life, their community life and their prayer, Marist Brothers endeavor to follow the 
example of their Founder who was particularly committed to hard work, a simple lifestyle, and an 
unfailing faith in God.  Marists take as their model Mary, the mother of Jesus, whose life was 
marked by a continued openness to the Lord’s will and a desire to serve others imply and modestly.
Pope John Paul II proclaimed Marcellin Champagnat, Founder of the Marist Brothers and an 
Apostle to Young People, a saint of the Catholic Church on  April 18th, 1999.

HERALDRY OF THE ROSELLE CATHOLIC HIGH 
SCHOOL CREST



Devised by Brother Sixtus Victor, FMS, the first principal of Roselle Catholic High School, the 
School Crest is a sign of faith and a symbol of the ideals on which Roselle Catholic is built.  In this 
coat of arms, there prevails the ideals of Christian education which strive to develop harmoniously 
the entire person so that they may be better prepared to reach their ultimate goals.
The fleur de lis and square are symbols of Saint Joseph the Carpenter.  Roselle Catholic High 
School stands as a tribute to Monsignor James J. Carberry and to the people of St. Joseph’s 
Parish.  Although the school was organized under the auspices of St. Joseph’s as their parish high 
school, it is now one of eight Regional Catholic High Schools of the Archdiocese of Newark.
The Marist “M” is the symbol of the Congregation of the Marist Brothers of the Schools.  The “M” is 
the sign of the Blessed Virgin Mary:  Mother of God, Our Good Mother, and patroness of the Marist 
Brothers.  Crowned with twelve stars of the Book of Revelation, representing the twelve apostles, it 
symbolizes the knowledge, wisdom, and Christina values which the Marist Brothers, with their lay 
colleagues, strive to impart.
The School Motto:  “Juventutem ad Jesum per Mariam ducere” is translated:  “To lead young 
people to Jesus through Mary.”  It briefly expresses the philosophy of the Marist Brothers and of 
Roselle Catholic High School.
The Lion, our school mascot, was considered during the Middle Ages, to be the embodiment of 
courage, strength, and nobleness, the King of the Beasts and a fitting symbol of royalty.

II.  SCHOOL LIFE
ACADEMIC AREAS

1. Credit Assignments
All full year courses earn 5 credits.
All one-semester courses earn 2.5 credits.

2. Course Requirements for Graduation from RCHS
Religious Education 4 years
English 4 years
Physical Education 3 years
History 3 years (Western Civilization, America History I & II)
Mathematics 3 years
Science 3 years
Foreign Language 2 years
Fine Arts ½ year (Art Survey)
Practical Arts ½ year (Civics/ Fiscal Literacy)
Drug Education ¼ year
Driver Education ¼ year
Health ¼ year
** In addition to the above requirements, Seniors are required to pass all courses during Senior 
year.  Diplomas will not be issued until failed courses are made up.  These failures must be 
made up before the commencement of the following new school year.

3. Grade Quality Points
Courses at Roselle Catholic are assigned to four grade levels, reflective of the degree of  
course difficulty.
AP is an Advanced Placement course in which students are expected to do college level work 
and must take the Advanced Placement Exam in May.  Fees for each exam will be due at the 



beginning of the Second Semester.  The fee for an AP Exam is determined by the College 
Board and in 2012 the fee is currently $87.00 per exam.  They tend to increase by one or two 
dollars each year.
HONORS is an accelerated course.  This course is designed for the student who does superior 
work.  The student displays such qualities as initiative, creativity, industry, interest, and good 
attitude.  A student is selected for this course on the basis of his or her ability, achievement, 
past grades, and teacher recommendation.
CP (COLLEGE PREP) is aimed at students with average or above average ability.  The course 
is directed to students whose ability and achievement can handle a mature interpretation of the 
subject matter and creates a challenge for the student.
BASIC is designed for students who require strengthening of basic skills that will be essential 
in every day life.

4. Failure
a. MARKING PERIOD FAILURES:  Students who fail two subjects during a marking period 

become directly responsible to the Assistant Principal for Academics until they have raised 
those grades to passing.  They will be required to submit written proof of their progress 
through a Re-Eligibility Form, signed by the subject teachers involved.

Further, students who fail two courses during a marking period become INELIGIBLE to 
participate in any extra-curricular activities (including intramurals) for the first four weeks of 
the next marking period.  After four weeks of ineligibility, students who wish to regain 
eligibility will obtain from the Assistant Principal for Academics a “Re-Eligibility Form.”  Only 
teachers of academic subjects failed will sign these forms indicating sufficient progress to 
have the student regain his or her eligible status.  Students who fail to receive teacher 
recommendations at such time remain ineligible for the rest of the marking period.  See 
Section 14 for dates to apply for re-eligibility for student activities.

b. ACADEMIC PROBATION:  Students who fail three or more subjects at the end of the First 
Semester are put on Academic Probation.  Their parents are then informed by the 
Assistant Principal for Academics that, should these failures continue and become final 
grades for the year, the student may not return to Roselle Catholic for the following school 
year.  Students who are placed on Academic Probation are automatically “ineligible” for the 
following four weeks of the marking period.

New Jersey State Law requires that any student who fails three or more subjects for the First 
Semester is not eligible to participate in interscholastic Spring Season sports.  They may 
remain in sports already in progress;  however, if they fail two or more subjects for the 
Second Marking Period, they are still ineligible at Roselle Catholic for four weeks.

c. FAILURE FOR THE YEAR:  Students who fail a course for the year must attend summer 
school to make up the deficient credit.  Failure to attend summer school or to pass the 
subject in question in summer school will make the student unable to return to Roselle 
Catholic for the following school year.  Students who fail three or more subjects for the 
year at the time of the June report cards will be asked to withdraw from Roselle Catholic, 
even if they had not been on Academic Probation previously.  Students who fail a final 
examination with a grade below “50” will automatically fail the course.  Seniors are 
required to pass all courses during Senior year.  Diplomas will not be issued until all failed 
courses are successfully passed.

d. PROGRESS REPORTS:  At approximately the mid-point in the marking period, teachers 
complete a Progress Report for any student who may be failing a subject at that time.  
These reports may also be issued at any time during the grading period and need not be 
sent only to those in danger of failing.  A report may be issued to a parent whose son/
daughter has improved.  Failures are not limited only to those students who receive a 
Progress Report.

5. Honors



a. HONOR ROLL:  Students will be awarded Honor Roll status if they fulfill the following conditions:
1. First Honors:  Students must have a 3.25 grade point average with no grade below a 

weighted 80 and no grade of ‘Incomplete’ (NM).
2. Second Honors:  Students must have a 2.5 grade point average with no grade below a 

weighted 80 and no ‘Incomplete’ (NM’).
b. NATIONAL HONOR SOCIETY:  Having been selected by a Faculty Council,  Juniors will 

be invited to be inducted into the National Honor Society if they have a 3.25 cumulative 
grade point average up to and including the first semester of Junior year.  Additionally, 
students must show evidence of a desire to render service, to promote worthy leadership, 
and to encourage the development of their character.

c. Students who qualify may also be asked to join the French or Spanish Honor Societies.
d. In conjunction with Seton Hall University, students in some Honors and Advanced 

Placement courses may additionally take these courses for credit given by Seton Hall 
University at a greatly reduced tuition rate.  These credits are transferable to over two 
hundred colleges and universities nationwide.  For more information, visit Seton Hall’s 
website at http:/www.shu.edu.  

6. Report Cards
In an effort to keep both students and their parents aware of a pupil’s academic progress, 
report cards are issued four times per year.  The First Marking Period report cards will be 
distributed on Parent/Teacher Night and the Second, Third and Fourth (final) Marking Period 
report cards will be mailed to the students’ homes.  All parents are strongly urged to attend the 
Parent/Teacher Nights in order to be completely aware of their son’s/daughter’s academic 
standing.  Parents are expected to see the teachers at least one every school year.  It is 
expected that parents will be conscientious in reviewing the students’ report cards.

7. Examinations
a. FULL YEAR COURSES:  Mid-term and final examinations are given in all full year 

courses.  Examination grades are weighted at 10% each when final grades are calculated.
b. SEMESTER COURSE:  Final exams are given in all semester courses.  Examination 

grades in these courses are weighted as 20% of the final grade in the course.
c. No examinations are given in the following courses:  Physical Education, Art
d. School attire is required for all examinations;  students will not be admitted late to an 

exam.  No student may leave the examination before 75 minutes of exam time have 
passed.

e. Any student missing a mid-term or final examination for medical reasons MUST have a 
doctor’s note in order to be excused.  The exam will be taken at another time specified by 
the Assistant Principal for Academics.

f. Students missing a mid-term or final examination for any reason (including suspension or 
medical reasons) may be required to pay a $25.00 fine for each examination.  No one will 
be excused from examinations for Drivers’ Tests, vacations, etc.

g. SENIOR EXAMINATION EXEMPTIONS:  Seniors may be exempt from final examinations 
if they earn a 92 average and earn an 85 on their mid-term examinations.  The 92 is 
calculated by adding the grades for the four marking periods and dividing by 4.

8. Course Changes
The Administration will consider a course change only after the appropriate form has been 
obtained from the Assistant Principal for Academics, the signatures on this form have been 
obtained, and the form is returned to the Assistant Principal for Academics.  Because students’ 
schedules are based on their ability and interest, parents should use discretion in approving 
any course changes.  Changes should always be the exception, rather than the rule.  No 
course changes will be made after the first 10 days of class, except at the request of school 
personnel.



9. Anticipated Absence
Absence caused by a family vacation or travel by parents is discouraged and parents should 
give serious consideration to the consequence of a student’s absence.  When such an 
absence does occur, the responsibility for completing missed assignments will rest solely with 
the student.  Faculty members are to bear no responsibility for tutoring, setting up laboratory 
experiments, or preparing extra make-up assignments.

10. Classwork Missed
The initiative and responsibility to make-up class work due to absence, suspension, or other 
circumstances lie solely with the student.  
Students who are absent one to three days should get classwork and assignments by calling 
classmates, as organized by the teachers at the beginning of the school year, using their 
Agenda Book.  ONLY when an absence for medical reasons exceeds three days should 
parents call the office for assignments from teachers.

11. Assignments
a. STUDY TIME:  Study is a daily expectation at Roselle Catholic in order to allow each 

student to keep up with class work, review the work of the day, and achieve long-range 
preparation for tests and examinations.  Parents are requested to be sure that students are 
bringing home school books every day and are using them

b. HOMEWORK AND REPORTS:  All assignments, unless otherwise stipulated by the class 
teacher, are to be done neatly, with blue or black pen (no colored flairs) on standard 8 ½” x 
11” lose leaf paper.  Assignments torn from notebooks are not considered acceptable at 
Roselle Catholic.

c. ENGLISH III RESEARCH PAPERS:  The completion of an English III Research Paper, as 
will be assigned by the English III teacher, is a mandatory requirement of the English 
curriculum of Roselle Catholic.  

In general, students are encouraged to exhibit a certain pride in their work by devoting 
sufficient time to its accomplishment and realizing that the quality of school work often 
reflects the sort of person who has done it.

12. Other Academic Issues
a. NOTEBOOKS:  Students are encouraged to maintain neat and accurate notebooks which 

can be invaluable tools in reviewing key concepts as well as essential aids to daily 
assignments, preparation for quizzes and tests, etc.

b. “TOOLS OF THE TRADE”:  Students are required to have in class with them each day the 
appropriate texts, notebooks, Agenda Book, pens, pencils, etc. so that class time will not 
be interrupted by pupils being unprepared to do the class work.

c. STATE TEXTBOOKS:  Students are personally responsible for the State Textbooks issued 
to them.  These books are recorded by number at the time they are issued.  The cost of a 
severely damaged or lost State Textbook will be collected before final grades are issued.

d. SUMMER SCHOOL:  Any student who fails a course for the year may not be readmitted to 
Roselle Catholic until that course has been made up in summer school before the following 
September school opening.

e. TRANSFER STUDENTS:  New students who enter Sophomore, Junior, or Senior year at 
Roselle Catholic are placed on a “probation period” for one semester during which time 
their class work and conduct are evaluated..  If, at the end of this semester, their perfor-
mance is less that what might be expected, they may be asked to withdraw with no refund 
of tuition.

13. Parental Rights to School Records
Roselle Catholic High School abides by the provisions of applicable law with respect to the 
rights of non-custodial parents.  In the absence of a court order to the contrary and upon 
request, the School will provide the non-custodial parent with access to the student’s essential 



academic records.
14. Court Orders

If there is a court order specifying the rights and responsibilities of individual parents, it is the 
responsibility of the custodial parent to provide the School with an official copy of the court 
order.  The custodial parent may wish to supply the Principal with the “custody section” of the 
divorce degree if it contains information which may be useful to the School in fulfilling its 
obligations.
The School will permit only the custodial parent, or his/her designee, to pick up the child during 
or at the end of the school day.  The non-custodial parent will not be permitted to remove the 
child from school during or at the end of the school day unless there is written authorization 
from the custodial parent.  In an emergency, a clearly defined, one- time telephone authoriza-
tion may be acceptable.

15. Policy on Field Trips
On occasion, Roselle Catholic High School will sponsor and conduct Field Trips for the 
educational enrichment of the students.  Participation is Field Trips is a privilege.  No student 
may participate in a Field Trip unless a signed parent/guardian permission slip for the specific 
event is submitted to Roselle Catholic.  The permission slip is provided by the School.  
Students with excessive absences may not participate in Field Trips.

16. Cheating
At Roselle Catholic High School, cheating is considered to be wrong in as much as it conflicts with 
the values of honesty and self-reliance, which we attempt to instill and develop in our students.  
Cheating is the equivalent of lying or stealing.  Roselle Catholic considers plagiarizing a form of 
cheating.
A student who is found cheating on a test, quiz, or examination will be given a grade of zero (0) 
and is putting his or her future at Roselle Catholic in jeopardy.

17. Dissemination of Information
No students will be allowed to disseminate any printed information within the school without the 
direct consent of the Administration.

18. Homework
Homework is assigned on a regular basis by all teachers.  The value placed on homework 
assignments in terms of the percentage of its inclusion in a marking period grade is left to the 
discretion of the individual teacher, subject to the approval of the Department Chairperson.
All parents and students should be aware that academic success in any particular subject cannot 
be achieved during class time alone.  Daily study at home and the completion of homework given 
are essential components of good grades and understanding of the subject matter taught during 
the day.

ACADEMIC CALENDAR FOR 2013-2014
Marking Period Ends on Parent/Teacher Re-Eligibility

Meetings Begins On
1 Nov. 1 Nov. 7 Nov. 27
2 Jan. 8 Jan. 30 Feb. 14
3 March 21 ----- April 24
4 June 6 ----- -----

Other Important Dates:
Mid-Term Examinations:  January 13-17 
Junior & Senior Final Examinations:  May 19-23



Freshman & Sophomore Final Examinations:  June 9-13 
Baccalaureate:  May 28- 7:00PM
Graduation:  June 1-10:00AM

RCHS LIBRARY
The school library collection contains books, magazines, and newspapers.  The library is fully 
automated and provides access to electronic subscription databases and the Internet.
All students are invited to use the library materials for individual research, pleasure reading, and 
browsing provided their conduct is in accordance with good behavior.
The library opens each morning before school at 7:30AM and remains open the entire school day, 
including lunch periods.
In addition, the librarian or a supervisor will be available in the library until 3:30PM each school day.  
This is for the benefit of those students who may need more time and the librarian’s assistance to 
research library materials for class assignments.

Circulation Policies
a. Regular books, including those marked OVERSIZE, may be borrowed for three weeks and 

may be renewed.
b. The current magazines, most reference books, most recent general encyclopedias, and 

newspapers may not be withdrawn from the library.
c. Certain reference books and copies of older editions of the general encyclopedias may 

withdrawn for overnight and weekend circulation by special arrangement with the librarian.
d. Back issues may be withdrawn for one week.
e. There is no limit on the number of items which may be withdrawn.
f. There is a fine of 5 cents per overdue item for each calendar day after the due date.

Acceptable Computer Use Policy
Terms and conditions
General Information
Roselle Catholic High School (RCHS) provides computer equipment, computer services, and 
Internet access to its students and staff for educational purposes only.  The purpose of providing 
technology resources is to improve learning and teaching through research, teacher training, 
collaboration, dissemination, and the use of global communication resources.  The system 
administrators are employees of Roselle Catholic High School and reserve the right to monitor all 
activity on network facilities.
Because of the complex association between so many government agencies and networks, the 
student/user of these networks must adhere to strict guidelines.  They are provided here so that 
staff, community, users, students, and the parents/guardians of students are aware of their 
responsibilities.  RCHS may modify these rules at any time by publishing modified rule(s) on the 
system.  The signatures on the SCHOOL AGENDA BOOK- PARENT/STUDENT CONTRACT that 
will be distributed to all students are legally binding and indicate that the parties have read the 
terms and conditions carefully, understand their significance, and agree to abide by established 
rules.
Information Content and Uses of the System
The user agrees not to publish on or over the system any information that violates or infringes upon 
the right of any other person, or which, without the approval of the system administrators, contains 
any advertising or any solicitation of other members to use goods or services.  The user agrees not 
to use the facilities and capabilities of the system to conduct any business or solicit the perfor-



mance of any activity that is prohibited by law.
Because RCHS provides, through connection to other computer systems around the world, students 
and their parents understand that the school and system administrators have no control over content.  
While most of the content available on the Internet is innocuous and much of it a valuable educational 
resource, some objectionable material exists.  RCHS will provide students access to Internet 
resources only in supervised environments.  Students and their parents/guardians are advised that 
some systems may contain defamatory, inaccurate, abusive, obscene, profane, sexually oriented, 
threatening, racially offensive, or otherwise illegal material.  RCHS and the system administrators do 
not condone the use of such materials and do not permit usage of such materials in the school 
environment.  Students knowingly bringing such materials into the school environment will be dealt 
with according to the discipline policies of RCHS, and such activities may result in the termination of 
the students’ use of the network and all computer facilities.
Online Conduct
Any action by a user that is determined by a system administrator to constitute an inappropriate 
use of network resources to improperly restrict or inhibit other members from using and enjoying 
those resources is strictly prohibited and may result in the termination of an offending users’ rights 
to use these resources and other action in compliance with RCHS’s discipline code.  The user 
specifically agrees not to submit, publish, or display any defamatory, inaccurate, abusive, obscene, 
profane, sexually oriented, threatening, racially offensive, or otherwise illegal material;  nor shall a 
user encourage the use, sale, or distribution of controlled substances.  Transmission of material, 
information, or software in violation of any local, state, or federal law is also prohibited and is a 
breach of the Terms and Conditions.
Users, student users, and their parent/guardians specifically agree to indemnify RCHS and the 
system administrators for any losses, costs, or damages, including reasonable attorney’s fees 
incurred by RCHS relating to or arising out of any breach of the section (Online Conduct) by the 
user.
Network resources are to be used by the user for his/her personal use only; commercial users are 
strictly prohibited.
Software Libraries
Software is provided to students as a curricular resource.  No student may install, upload, or 
download software without the expressed consent of the system administrator.  The system 
administrators, at their sole discretion, further reserve the right to immediately terminate the rights 
of access or take other action consistent with RCHS’s discipline code of a user who misused the 
software libraries.
Copyrighted Material
Copyrighted material must not be placed on any system connected to the network without the 
author’s permission.  Only the owner(s) or person(s) they specifically authorize may upload 
copyrighted material to the system.  Users may download copyrighted material only with the 
permission of the author.  Any user may also non-commercially redistribute a copyrighted program 
with the expressed permission of the owner or authorized person.  Permission must be specified in 
the document, on the system, or must be obtained directly from the author.
Real-time, Interactive Communication Areas
The system administrators, at their sole discretion, reserve the right to suspend or terminate the 
rights of use of a user who misuses the real-time conference features (talk/chat/Internet relay chat).
Anonymous Proxy Servers
Any user who attempts to use a proxy server is strictly prohibited.  This includes trying to access a 
proxy server via a web site or third party software.  
Faculty/Student Contact
Student/faculty contact via email, blogs or message boards should be limited to school business only.  
Any other contact between faculty and students should be conducted in person during regular school 



hours.
Security
Any user identified as a security risk or having a history of problems with other computer systems 
will have his/her rights of usage suspended or terminated. The user will also be subjected to other 
disciplinary action.
Vandalism
Vandalism may result in cancellation of system privileges and other disciplinary measures in 
compliance with RCHS’s discipline code.  Vandalism is defined as any malicious attempt to harm or 
destroy data of another user, the system, or any of the agencies or other networks that are 
connected to the Internet backbone, or of doing intentional damage to hardware or software 
resident on the system.  When the students enter the labs, they will place all personal belongings 
(bags, purses, folders, pens, etc.) in the lab storage area.  They should only bring what is required 
or requested by the teacher to their computer stations.  
No food, drinks or water bottles will be allowed in the labs.
Printing
The printing facilities of RCHS’s network should be used judiciously.  Unnecessary printing is a 
drain on the capacity of the networks, adds expense, and shortens the life of the equipment.  By 
developing on-screen proofreading skills and practicing proper use of cut and paste techniques, 
users can and should conserve printing resources and help the system run more efficiently.
Any user who abuses his/her printing privileges will have his/her rights of usage suspended or 
terminated.  The user will be subjected to other disciplinary action or reimbursement of supplies.
Student Use Guidelines
The use of the computer network for illegal, inappropriate or unethical purposes by students is 
prohibited.  More specifically, the following uses are prohibited:
• Students shall not reveal or share their passwords to anyone other then the Head of Technolo-

gy or an authorized administrator.
• Use of a computer that is currently logged in under another user’s account. Use of the network 

to facilitate illegal activity.
• Use of the network for product advertisement, political lobbying, commercial or for-profit purposes.
• Use of the network for hate mail, vulgar mail, discriminatory remarks and offensive or 

inflammatory communication.  This includes chat rooms, web postings, blogs, on-line journals, 
e-mail and other future communication technologies.

• Use of the network to transmit material likely to be offensive or objectionable to recipients. This 
includes e-mail containing vulgar or colorful remarks or other inappropriate language and 
material.

• Use of the network to transmit, access or obtain obscene, sexually explicit or pornographic 
material.

• Use of the network facilities for fraudulent copying, communications or modification of 
materials in violation of copyright laws.

• Unauthorized or illegal installation, distribution, reproduction, or use of copyrighted 
materials. This includes audio and video files. (MPG’s, AVI’s, MP3’s, WMA’s…etc.)

• Quoting personal communications in a public forum without the original author’s prior consent.
• Downloading, installing or use of unauthorized games, program files, electronic media or other 

non-district registered software.
• Use of the network to intentionally obtain or modify files, passwords or data belonging to other 

users.
• Impersonation of another user, anonymity and pseudonyms.
• Destruction, modification, or abuse of network hardware and software. 



CONSEQEUNCES FOR INAPPROPRITATE USE
• The network user shall be responsible for damages to the equipment, systems and software 

resulting from deliberate or willful acts.
• Failure to follow the procedures and prohibited uses previously listed in this policy will result in 

the suspension or termination of network/computer access.  Other appropriate disciplinary 
action may also follow.

• Illegal use of the network; intentional deletion or damage to files of data belonging to others; 
copyright violations or theft of services will be reported to the appropriate legal authorities for 
possible prosecution.

Acceptable Use Policy for 
RC/VHS Students

The intent of this policy is to ensure that all uses of the school and VHS network are consistent with 
the purpose of the network.
Purpose:  The purpose of the network is to advance and promote educational opportunities, 
innovation and educational excellence, and to provide students and teachers access to a 
worldwide array of educational resources.
Network Use:  The network shall be used in a manner consistent with the purpose of the network, 
the administrative rules for using the network, and with Virtual High School policies.  Communica-
tions using networked resources will be considered publications and will be governed by adminis-
trative policies and Virtual High School policies regarding publications.  Users are expected to 
conduct themselves in a responsible, ethical, and polite manner while using the network.  Staff and 
student access to the Internet is provided with the understanding that some material that can be 
accessed on the Internet many be inaccurate; and that some resources may contain material that 
is deemed contrary to prevailing community standards or inappropriate for classroom use.  Access 
of such resources will not be permitted.  If such inappropriate material is inadvertently encountered, 
it shall be the user’s responsibility to disengage immediately.
Responsibilities:  Access to the network is a privilege, not a right, extended by the school to staff, 
students, and other users for the purpose stated above.  Users have the responsibility to respect 
and protect the rights of other users in out network community and on the Internet.  Users are 
expected to act in a responsible, ethical and legal manner, in accordance with the school and  
Virtual High School policies, in conformance with the purposes of the other networks they use on 
the Internet, and in compliance with state and national laws.  A user who commits a violation may 
have his/her access privileges revoked, as well as whatever other disciplinary action may be 
assigned by the school building Principal/designee.
Network Use/Guidelines:  All use of the network will be consistent with its purpose as stated 
above.  This policy does not attempt to articulate all required behaviors by users of the network.  In 
any specific situation, we relay upon each individual’s judgment of appropriate conduct.  To assist 
in such judgment, the following guidelines are offered:
* Any use for illegal purposes, or in support of illegal activities, is prohibited.
* Any use for political or commercial purposes is prohibited.
* The use of electronics mail in any manner that is contrary to school policy id prohibited.
* Any use that disrupts the educational and administrative goals of the school or the Virtual High 

School is prohibited.
* Any use of a school network or VHS NetCourses account by anyone but the authorized owner 

of the account is prohibited.
* Any reproduction of copyrighted material without explicit permission is prohibited.
* Privacy:  Network storage areas will be treated like school lockers, which may be inspected at 

any time.  Network administrators or other appropriate staff may review communications to 
maintain integrity system-wide and ensure that students are using the system in a responsible 



manner.
* Illegal copying:  Users should neither download not install any commercial software, 

shareware, or freeware onto the network drives or disks, unless they have written permission 
from the Network Administrator or other appropriate staff; not should they copy other people’s 
work or intrude into other people’s files.

* Inappropriate language:  No profane, abusive, or impolite language should be used to 
communicate on the network or on the Internet.

* Inappropriate materials:  Access of material that has been inappropriate for educational use is 
prohibited.  Should users encounter such material by accident, they should disengage.  
Students should report such encounters to their teacher immediately.

IPod Policy & Usage
Policy:  IPods will be issued by members of the World Languages Department for the sole purpose 
they were intended.  Each unit has been setup for a specific instructional function.  Each unit has 
been configured for use by multiple students within a period of time.
Asset Tags:  Asset tags cannot be removed.  Should the asset tag be altered in any way, the 
department member will assume the unit was switched and the student will be charged for the full 
cost for replacement ($350.00).
Damage:  If the unit come back damaged and it is only a cosmetic damage and does not inhibit the 
use of the unit, nothing will be charged to the student.
Should the unit come back with a screen cracked, the cost to repair it is beyond what the school is 
willing to pay and the unit must be replaced.  The replacement cost is $350.00.
Unit “Ownership”:  Each student will be assigned a specific unit for the semester.  He/She will be 
required to sign out the same unit each time from the Roselle Catholic faculty member.  It is the 
student’s responsibility to make sure that he/she is signing out the proper unit.  Should he/she not, 
and there is an issue with the location of that unit, the student/family will be responsible for the 
replacement of said unit.  ($350.00)
The only time this rule does not apply is when the numbered unit is not available for sign out and a 
notation will be made by the Roselle Catholic faculty member.
Sign-out Sheet:  Each student will be required to sign out the unit each day it is needed for class 
participation.  At each sign-out, he/she must confirm the condition of the unit, the number, and the 
configuration.  If he/she does not and the wrong unit is returned or damaged, or the configuration 
has been altered, the student will be charged $350.00 for the damaged unit and $85.00 for the 
units with a modified configuration. 
Usage:  Instructions on the usage of the unit will be given by Roselle Catholic faculty.  The 
students are required to use the units as instructed.  The purpose of the units is to assist and 
accelerate progress through the language currently being studied.  Should he/she deviate from the 
intended use, the student will lose his/her privileges;  it will be recorded with the World Language 
Department, and the notification will be sent home.

III.  PUPIL SERVICES
1. Guidance and Counseling Department

The essential function of the Guidance Department is to assist the Roselle Catholic student in 
profiting from the educational experience of the school and to help each one plan realistically for 
the future.
Students may speak with counselors to help with course selection, test interpretation, 
academic difficulties and careen planning, as well as to aid them in clarifying and overcoming 
personal and familial difficulties which may impede their personal, social, and vocational 
development.

2. Test Program



9th grade Explore
10th grade Advanced Placement Exam

PLAN:  10th grade Assessment Program (ACT component)
11th grade Preliminary Scholastic Aptitude Test (PSAT)

Scholastic Aptitude Test (SAT)
Advanced Placement Exams

12th grade Scholastic Aptitude Test (SAT)
SAT Achievement Exams
Advanced Placement Exams

Individual testing is also conducted based on specific needs of the students at Roselle Catholic 
High School.

3. Peer Group Counseling
This program provides an opportunity for members of the Sophomore classes to become 
involved in a self-growth discussion and sharing process in a group situation employing 
qualified Seniors and an adult who help facilitate these groups.
Peer group counseling is available on a voluntary basis during both semesters of Sophomore 
year.

4. Resource Areas
Roselle Catholic is equipped with substantial resource facilities to aid in the process of both 
college and career guidance.

HEALTH SERVICES
A registered nurse is on duty to help students with their health problems.  If students wish to see 
the nurse, there are certain procedures to be followed.
Roselle Catholic High School strongly discourages the administration of either prescription or non-
prescription medication in school or on field trips.  However, if it is absolutely essential that a 
student receive medication while under School supervision, the following procedures apply:
1. A parent/guardian should come to the School and personally administer the medication.
2. If this arrangement is not possible, the School Nurse or the Principal (or his/her designee) will 

administer the medication under the following conditions:
a. The medication must be given to the School Nurse or Principal by the parent/guardian;
b. The medication must be in the original pharmacy- labeled container; and
c. The parent/guardian and the student’s physician must complete and sign and “Authoriza-

tion to Administer Medication in School” form.  This form is available from the School and 
may also be found in the school physical packets.

Students will be permitted to self-administer medication only for life-threatening illnesses or 
conditions.  The parent/guardian must schedule a conference with the School Nurse to discuss in 
detail the need for the medication.  The parent/guardian and the student’s physician must complete 
and sign an “Authorization for Self-Administration of Medication in School” form.  This form is 
available from the School.
All medication should be accompanied by a note from the parents stating the times the medication 
is to be taken, as well as physician’s signature and instructions for administration. 
Concerning excuses from Physical Education classes, refer to the section on PHYSICAL EDUCA-
TION lists under School Regulations.
All incoming freshmen and juniors, as well as all transfer students , must have a completed 
physical form (dated after June 1st) on file at Roselle Catholic High School or they will not be 
allowed to begin school in September.  All Sophomores and Seniors, who participate on any 
athletic team, must also have a current, completed physical form on file (dated after June 1st)



Students who need to report to the nurse during class time for a serious reason must get permis-
sion from the class teacher and then report directly to the nurse’s office.
A student is not to leave without proper authorization.  In the event that the nurse is not available, 
the student is to report to the Assistant Principal for Student Affairs.  If a student does not feel well, 
they must first go to the school nurse to be assessed and then the nurse will telephone a parent if 
necessary.  Students are not to call their parents directly to be dismissed from school.
The following are the immunization requirements of Roselle Catholic High School:

*DTP:  a minimum of four doses
*OPV:  a minimum of three doses, provided at least one dose is given on or after the fourth 
birthday
*Measles vaccine:  one dose administered on or after the first birthday
*Rubella vaccine:  administered on or after the first birthday; children who were immunized 
before the first birthday are to be re-immunized
*Mumps vaccine: one dose administered on or after the first birthday; children who were immu-
nized before the first birthday are to be re-immunized.
*Hepatitis B vaccine series:  three doses
*Mantoux
*Any student born after 1/1/97 and transferring into a New Jersey school from another state or 
country will be required to have a booster dose of the diphtheria, tetanus, and pertussis 
vaccine as well as one dose of meningococcal vaccine.

Any students whose immunization records are not complete will not be admitted to school.

IV.  SCHOOL REGULATIONS
PHILOSOPHY

Rules of conduct attempt to support an atmosphere in which one can learn self discipline.  In 
addition, such rules help to establish and stabilize the relationships between members of the 
school community as well as foster a respect for the rights of others.  Thus discipline becomes a 
personal quality which helps an individual regulate their actions toward others and themselves.
Roselle Catholic views discipline primarily as a means of insuring good order and respect which in 
turn support the educational goals of the school.
Discipline also helps students realize that they are a member of the school community and that as 
such they represent the name, image, and reputation of the school.  Students, as well as faculty 
and staff, are entrusted with carrying on the Spirit of Roselle Catholic High School which has been 
built up by each of its members since its founding in 1959.
Attendance at extracurricular activities and after school events are a privilege extended to students 
in good standing.  Students attending such events are to expected to comply with the Roselle 
Catholic philosophy at all times.  Students are also responsible for their guests at events that are 
open to the outside community.
1. Attendance

All students should be in school during all days and hours that the school is in session.  The 
responsibility for the compliance with this regulation belongs to the parents.  Absences totaling more 
than 10 times per year are considered excessive.  Students who are absent 18 or more times may 
receive no academic credit (9 times for a one semester course) if excessive absence results in poor 
academic performance, is a manifestation of a lack of commitment to the educational process, or 
demonstrates other difficulties. 
Absences are to be reported to the School Attendance Office between the hours of 8:00AM 
and 9:30AM.  The telephone number for this office is 908-245-3925.  On the day of his/her 
return, a student must present a note signed by a parent.  This note is to be presented to the 



Attendance Office who will give the student an admittance slip.  This must be done allowing 
enough time for the student to arrive in homeroom on time.  The note should state the number 
of days the student was absent.  Students who are absent for three or more days are required 
to being in a doctor’s note.  If a student is absent from school because of illness or disciplinary 
action, the student will NOT be permitted to take part in extracurricular or athletic activities that 
afternoon or evening.  Students must be in school for five (5) full periods to be counted present 
for the day.
All Driving Tests, dental, medical, or employment appointments are to be scheduled outside 
school hours.
Attendance at two Graduation Practices for all Seniors is mandatory.  Seniors not in atten-
dance at both practices will not be allowed to participate in the graduation ceremonies.

2. Lateness for School
Homeroom begins promptly at 7:55AM.  Any student not in Homeroom at 7:55AM will be assigned 
detention.  After being late ten (10) times, further disciplinary action may be taken, including 
suspension.

3. Lateness for Class
When students are late for a class, other than Homeroom, the class teacher will mark the 
student late.  Late students will be assigned detention.

4. Truancy
Any student who is truant may be suspended from Roselle Catholic High School for up to three 
(3) days and will not be permitted to attend class or other activities.  Students are truant when:
a. They are absent from school without their parents’ knowledge.
b. They cut a class.
c. They leave the school building without written permission of the Assistant Principal for 

Student Affairs.
5. Detention

Detention will be conducted every day after school beginning at 2:15PM and last until 3:00PM.  
In some cases, students may be assigned Saturday detention.  Saturday detentions will be 
conducted from 8:30AM and last until 12:00noon.
Students assigned detention for one day will be expected to attend on that same day or, with 
good reason, on the following day.

6. Suspension
Suspension is the ordinary disciplinary action taken by the school for serious matters such as, 
but not limited to, fighting, truancy, assault, serious disrespect towards staff members for fellow 
students, endangering the health or welfare of others, possession of weapons or controlled 
substances, chronic minor offenses, or destruction of school property.  Any student who is 
suspended will not be permitted to take part in any school activity, including class.  The parents 
must make an appointment to see the Assistant Principal for Student Affairs.  Suspended 
students will be responsible for any class work, assignments, tests, or quizzes covered in class 
during the suspension.  Overdue and critical financial balances are subject to suspension.

7. Dismissal from School
It is becomes necessary to suspend a student twice in the school year, the student may be 
asked to withdraw from Roselle Catholic High School.  Any student suspended during the 
school year is subject to review at the end of that school year.  In addition, at the sole 
discretion of the Principal, serious actions may warrant immediate dismissal without prior 
warning.  These actions may include, but are not limited to, selling controlled substances 
fighting,  and theft.

8. Leaving School
No student is to leave the school during school hours for any reason without the written 
permission of the Assistant Principal for Student Affairs.  Students who are excused for illness 



or those who are sent home for disciplinary reasons will only leave the school grounds if the 
parents have been notified.  At no time will Roselle Catholic High School permit a student to 
leave without permission of the student’s parents.  Likewise, any student who leaves the 
school without the written permission of the Assistant Principal for Student Affairs will be 
considered truant.

9. Physical Education
Participation in Physical Education classes is required for all Freshmen, Sophomores, and 
Juniors unless excused with a medical note.  Notes are to be brought to the school nurse’s 
office before school begins.  A student who is excused will be required to remain with the class 
during the Physical Education period.  A note from a parent is required for the first five (5) days 
of the excuse.  After five days, a note is required from a physician.
Roselle Catholic High School gym uniforms must be worn during all Physical Education 
classes.  These uniforms must be marked with the student’s name and should be brought 
home regularly to be laundered.

10. Interscholastic Athletics
For those who have the time and ability, Roselle Catholic High School offers an interscholastic 
program in athletics which includes cross country, bowling, soccer, golf, indoor and outdoor 
track, baseball, basketball, swimming, tennis, volleyball, and cheerleading.
Students wishing to participate in these sports must have permission from their parents and 
from the family physician.  A Roselle Catholic physical form must be on file in the nurse’s office.  
These permission slips may be obtained from the Athletic Director whose office is adjacent to 
the locker room.  Students must also be covered by a FAMILY ACCIDENT INSURANCE 
POLICY.

11. Dress and Grooming
In order to foster a respect for the learning process and to teach our students the value of 
maintaining a clean and neat appearance, the following is required.  No excessive make-up or 
jewelry will be permitted.  Acceptable jewelry would include earrings (no large hoops), school 
ring, wristwatch, and single gold or silver bracelet.  Other than pierced ears, no other body 
piercings are allowed.  Hair should be clean and well-groomed.  Hair may not be dyed any 
unnatural colors (i.e., green, blue, gold, burgundy, etc.)
Students are expected to arrive at and leave school properly attired.  Students who do not 
meet the dress code will be sent home and will be required to make up double the time they 
miss.
It should be noted that hats, bandanas, and wave caps are not acceptable on boys or girls at 
any time in the school building.  They should not be brought to school.
BOYS
a. Boys are required to wear uniform pants purchased from Scholastic Specialty Corporation, 

our uniform company.  Pants can be either navy of khaki.  They must be worm at the waist 
and should be worn with a belt.  The pants are to have a finished bottom with not cuts of 
any kind.

b. Boys are required to wear low cut dress shoes or sneakers either in a solid black or solid brown 
color.  The dress code forbids work boots.  Sneakers or shoes that are multi-colored or patterned 
are also forbidden.

c. All boys are required to wear only white or pastel blue dress shirts.  Prints, designs, or 
stripes are not acceptable.  Conventional dress shirts that button straight down the entire 
front with a full traditional collar and only one pocket are acceptable shirts.  Tee shirts must 
be solid white in color.  Ties must be worn.

d. During the cooler weather, a Roselle Catholic long sleeve v-neck pullover sweater, sweater 
vest, or fleece may be worn.  These items must be purchased through the uniform 
company and are the only sweaters allowed in school.

e. During the summer months (September, October, and April to June), boys will have the option 



of wearing a three button collared Roselle Catholic High School shirt- white or green- without 
a tie.  The shirts must be purchased through the school bookstore and only those shirts are 
acceptable.

f. All shirts must be buttoned to the collar and all sleeves and shirt fronts must be buttoned 
(with the exception of the top button of the warm-weather shirt).  A neat appearance and 
dress according to school regulations are required at all times in school and traveling to 
and from school.

g. Beards and mustaches are permitted only at the specific request in writing of the parents.
GIRLS
a. The girls’ uniform includes black watch plaid kilt, summer kilt (summer kilt is optional and to 

be worn during specific warm weather months).  Skirt length is determined with a girl 
standing with her arms at her sides.  The skirt should be one inch longer than the 
longest finger.  Any girl with a skirt shorter than this will be considered out of uniform and 
may be sent home.  Any girl who rolls the skirt to shorten the length will be directed to roll it 
down and then be assigned detention.  After repeated warnings, the student will lose the 
privilege of wearing the skirt and then must wear uniform pants for the remainder of the 
school year.

b. Girls have the choice of wearing pants that are purchased from Scholastic Specialty 
Corporation, the school uniform company.  Pants can be either navy or khaki.

c. Blouses may be either long or short sleeve in either white or pastel blue.  Tee shirts must 
be solid white in color.

d. Navy, white, gray, burgundy, or dark green knee socks may be worn (no ankle socks).  Panty 
hose or tights may be worn if they are of the same colors.  Only safe, sensible, low cut shoes 
or sneakers are acceptable school attire.  Shoes or sneakers must be of a conservative color 
either solid black or solid brown.  Boots of any kind, shoes with high heels, shoes with open 
backs, sandals, or multi-colored or patterned footwear of any kind are forbidden.

During the warmer months (September, October, and April to June), girls have the option of 
wearing a three-button collared Roselle Catholic High School shirt.  These shirts must be 
purchased through the school bookstore and only these shirts will be acceptable.

DRESS DOWN DAYS
Dress down days during the school year are designed to allow students and faculty to come to 

school in casual attire.  Students are not permitted to wear torn or tattered clothing.  Halter-
tops and bare midriffs, as well as clothing with offensive graphics or language are never 
permitted in school.  Hats, bandanas, and wave caps will not be permitted as well.  For 
safety reasons, flip-flops are also forbidden.

FINAL DISCRETION IN ALL OF THESE MATTERS IS LEFT TO THE SCHOOL ADMINIS-
TRATION.

12. Transportation
a. PARKING:  Students who wish to avail themselves for this privilege must request 

permission from the Assistant Principal for Student Affairs.  Students are not to sit in cards 
in the morning before school or at any time during the or after the school day.  Any student 
who drives recklessly or who breaks the school speed limit will not be permitted to drive to 
school (Speed Limit:  10mph)  Students are not to sit in cars in the parking lot.

b. MOPEDS AND BICYCLES:  Roselle Catholic provides an outdoor bike rack for those 
students wish to use it.  Roselle Catholic is not responsible for the theft and vandalism of 
these items.  Skateboards are not to be used on school property.

c. SCHOOL BUSES:  On the Roselle Catholic and public buses, students are expected to act 
with the same courtesy as is expected at school.  The drivers will inform the school of 
students who misbehave.  The school will treat this as a serious matter.  Consequences 
may include the loss of riding privileges.

13. Snowballs
Throwing snowballs is forbidden.  This obviously includes throwing snowballs at persons and 



vehicles on the way to and from school and school activities.
14. Respect for Property

The care of the school facility is everyone’s responsibility.  Each one should contribute to the 
effort of keeping the school clean.  Stealing and defacement of school property or of the 
property of faculty and other students is not tolerated and violators will be dealt with severely.  
Any accidental damage through the fault of the student must be repaired at the student’s 
expense.

15. Cafeteria
As a convenience to our students, the cafeteria will be open for breakfast until 7:45AM and for 
both hot lunches and sandwiches.  It is expected that all students will clean their places at the 
lunch tables.  Food and drink, including soda and candy, are to be consumed in the cafeteria 
only.  Students who refuse to clean up after they eat or students whose conduct in the cafeteria 
is loud, boisterous, or offensive will be subject to detention.

16. Radios, Tape Players, CD Players, Skateboards, Walkmen, iPods, Cameras, Laser Pointers, 
etc.
Roselle Catholic discourages students from bringing items such as I-Pods, cameras, and the 
like to school.  Any of these items found in use during the school day may be confiscated and 
returned only to a parent.  Roselle Catholic will not assume responsibility for lost or stolen 
items.

17. Cell Phones and Beepers
Beepers are not permitted in school or on school grounds at any time.  Cell phones are to be 
turned off and kept in the students’ lockers.  Emergency phone calls must be made in the 
office.  Students using cell phones during the school day will have them confiscated and 
returned only to the parents.  For a second offense, the cell phone will be returned at the end 
of the school year.

18. Smoking
In the interest of fire prevention and health, the Administration has prohibited smoking on 
school grounds or property adjacent to the school (railroad tracks, golf course) and in the 
school building at all times.  Infractions of this rule will be dealt with severely.

19. Use. Possession, and Distribution of Controlled Dangerous Substances
Definitions:
Controlled Dangerous Substances are defined in sections I through V of the NJ Criminal 
Code.  They include but are not limited to:  marijuana, Heroin, and anabolic steroids.  The term 
controlled dangerous substances shall also include alcohol.
Under the Influence:  A student is judged to be under the influence whenever she/he exhibits 
physical or physiological symptoms (including but not limited to unsteady walk, dilated pupils, 
slurred speech, erratic or uncharacteristic emotional reactions) when are commonly associated 
with the use of controlled dangerous substances.
Possession is defined as knowingly or purposely obtaining or possessing, actively or 
*constructively, a controlled dangerous substance or drug paraphernalia:
a. on or off school property;
b. on the person;
c. in an accessory (including but not limited to purse, book bag, gym bag, or knapsack);
d. in a locker or desk; and
e. in a privately or school-owned vehicle.
*Constructive possession refers to a student who intends or has the capacity to exercise 
control over the drug/paraphernalia even if he/she does not have physical possession of the 
item.  For example, anyone who hides drugs on school property or asks a classmate to hold 
drugs for him/her, constructively possesses the drugs.
Distribution is defined a sharing, selling, or dispensing a controlled dangerous substance:



a. on or off school property;
b. with or without receiving payment; and
c. to individuals enrolled or not enrolled in the school.
Possession with Intent to Distribute applies regardless of whether or not a student intended:
a. to receive payment;
b. to distribute the controlled dangerous substance to an individual enrolled or not enrolled in 

the school; and
c. to distribute the controlled dangerous substances on or off school property.

1. A student shall be considered in violation of school policy if she/he is observed:
a. to be under the influence,
b. in possession,
c. engaged in distribution, or
d. have possession of a controlled dangerous substance.

2. Such a student shall be subject to the following provisions and to the general discipline 
policy stated in this Handbook:
a. When a student is identified as being “under the influence” or “in possession” of a 

controlled dangerous substance, the principal MAY refer the matter to local law 
enforcement officials.

b. When a student is identified as “distributing” or “in possession with intent to 
distribute” a controlled dangerous substance, the principal MUST refer the matter 
to local law enforcement officials.

1. A student suspected of violating the policy governing controlled dangerous substances 
will immediately be placed under suspension for an indefinite period.  The student and 
parents/guardians shall be given a reasonable opportunity to respond to the allegation 
as quickly as possible.

2. If the principal determines that there:
a. was no violation of policy, the students will be permitted to return to school.
b. was a violation of policy, the principal may discipline the students according to the 

general discipline policy stated in this Handbook up to and including expulsion.
3. The principal may require the student to participate in an appropriate treatment or 

counseling program as a condition of the student’s eventual return to school.
4. When violation of this policy involves “distribution” or “possession with intent to 

distribute:, the discipline imposed will normally be expulsion.
20. Fire Drills

Fire Drills will be conducted periodically.  Their purpose is to familiarize all personnel with the 
quickest and most efficient means of evacuating the building in the case of an emergency.  
Each room displays a poster with evacuation procedures and at the beginning of the year each 
teacher will go over those procedures with each class.  Talking, remaining in the building, going 
to one’s locker, pushing, shoving, and running are not permitted during the drill or during the 
return to class.

21. Supervision
Roselle Catholic High School’s responsibility for supervision of students begins at 7:00AM and 
ends at 3:30PM.  Only student participating in supervised activities are permitted to remain at 
school after dismissal.  No student is to be in a classroom without the direct supervision of a 
faculty member.  Likewise, no student is to be in the gym without a faculty member present.  
Students are not to congregate in areas adjacent to the school before or after school hours.

22. Lockers
Each student is assigned two lockers:  one for the storage of books and school supplies and 
the other for Physical Education class.  Members of the interscholastic teams are assigned 
another locker.  Students are required to use only Roselle Catholic locks.  Sometimes an 



emergency requires that a locker be opened by a school official, hence the reason for the use 
of only Roselle Catholic locks is obvious.  Students are cautioned against giving their combina-
tion to anyone.
Roselle Catholic High School will not be responsible for personal property stored in a 
locker.  Hence, the storage of valuables is discouraged.

23. Fighting
Fighting will not be tolerated at Roselle Catholic High School or in the surrounding area.  
Students involved in fighting do so at the risk of serious disciplinary action.

24. Lost and Found 
Articles of clothing, books, and other personal goods that are lost should be reported to the 
Assistant Principal for Student Affairs.  Likewise, students finding these articles are to turn 
them into the Attendance Office located opposite the cafeteria on the main corridor.  We 
discourage students from bringing valuable jewelry or large sums of money to school.  The 
school will not be responsible for personal property stolen, damaged, or misplaced.

25. Snow Closings
When Roselle Catholic High School will be closed due to inclement weather, a phone call will 
be made through School Reach to each family.  Each home should receive a call before 
7:30AM.  In the event that a family does not receive a call on an emergency closing, a parent/
guardian should notify the school office on the following school day.  

26. Gum Fines
Gum chewing is prohibited in the school building at all times.  A student found chewing gum will 
be fined $5.00.

27. Dismissal
School is dismissed at 2:06PM.  Students who are not participating in after-school activities 
should leave at dismissal.  Supervised students may remain in the building.

28. Visitors and Friends
Visitors and friends of students are not permitted on school grounds, particularly at dismissal.  
When a school event is open to the public, they will be welcome.  Students are responsible for 
the behavior of their guests while at school sanctioned events. Cars picking up students should 
park on the street to wait for students and are not allowed in the parking lot.  Violators are 
subject to suspension.

29. School Identification Cards
All students will be issued a laminated photo ID card.  This card must be carried on the 
student’s person at all times in the school building and at school events, including dances, field 
trips, and sporting events.  Replacement ID cards will cost $5.00.

30. Sexual Harassment and Bullying
SEXUAL HARASSMENT:  Harassment of an individual because of their sex, race, religion, 
color, national origin, age, or disability is strictly prohibited.  Maintain an environment that is 
free of discrimination is everyone’s responsibility.  Harassment includes, but is not limited to, 
offensive jokes, slurs, and other unwanted verbal, graphic (including any electronic displays or 
printouts), visual or physical conduct by one individual towards another, obscene messages or 
images or communications containing libelous, defamatory, or fraudulent material, ethnic or 
racial slurs, or anything that might be considered disparaging or harassing of others based on 
race, national origin, gender, age, disability, religious, or political beliefs.  If a student thinks he/
she is being harassed or is subjected to behavior that is offensive, this student should directly 
inform the harasser that the conduct is unwelcome and must stop.  If the harassment and/or 
offensive behavior persists or if the student feels uncomfortable confronting the harasser, the 
student should report the behavior to a teacher or administrator.
BULLYING:  Roselle Catholic’s philosophy states that, “we strive to live and work as a 
Christian community, marked by care, mutual respect, and discipline.  Inspired by St. Marcellin, 
we strive to educate our students to be good Christians and good citizens.”  As such, at 



Roselle Catholic, we have little tolerance for bullying in any form.  Every members of our 
community has the right to a school environment free of the threat of physical harm and/or 
verbal abuse.  We will not tolerate teasing, insults, threats, or taunting.  Students must refrain 
from gossip, lies, and the spreading of rumors.  We all have a responsibility to stop such 
behavior when we see it and report acts of bullying to a teacher of administrator.

31. Suspected Child Abuse or Neglect
New Jersey State law requires that any person who has reasonable cause to believe that a 
child may have been subjected to abuse or neglect, must make a report to the New Jersey 
Division of Youth and Family Services.

32. Asbestos Management Plan
Roselle Catholic’s Asbestos Management Plan is on file in the school office, as required by the 
federal Asbestos Hazard Emergency Response Act (AHERA).  This document is available for 
examination upon request.

33. Pest Management Policy for Archdiocesan Schools
The New Jersey School Integrated Pest Management Act of 2002 requires schools to 
implement a school integrated pest management policy.  The law requires the superintendent 
of the school district, for each school in the district, the board of trustees of a charter school, 
and the principal or lead administrator of a private school, as appropriate, to implement 
Integrated Pest Management (IPM) procedures to control pests and minimize exposure of 
children, faculty, and staff to pesticides. Archdiocesan schools shall therefore develop and 
maintain an IPM plan as part of the school’s policy. 
Integrated pest management procedures in schools  
Implementation of IPM procedures will determine when to control pests and whether to use 
mechanical, physical, cultural, biological or chemical methods.  Applying IPM principles 
prevents unacceptable levels of pest damage by the most economical means and with the 
least possible hazard to people, property, and the environment.  
Each school shall consider the full range of management options, including no action at all. 
Non-pesticide pest management methods are to be used whenever possible.  The choice of 
using a pesticide shall be based on a review of all other available options and a determination 
that these options are not effective or not reasonable. When it is determined that a pesticide 
must be used, low impact pesticides and methods are preferred and shall be considered for 
use first.  
Development of IPM plans  
The school IPM plan is a blueprint of how individual Archdiocesan schools will manage pests 
through IPM methods.  The school’s IPM plan states the school’s goals regarding the manage-
ment of pests and the use of pesticides.  It reflects the school’s site-specific needs. The IPM 
plan shall provide a description of how each component of the school IPM policy will be 
implemented at the school.  For non-public schools, the development of the IPM plan shall be 
the responsibility of the Principal.   
IPM Coordinator 
The Principal shall designate an integrated pest management coordinator, who is responsible 
for the implementation of the school integrated pest management policy.  
Education /Training
The school community will be educated about potential pest problems and IPM methods used 
to achieve the pest management objectives.
The IPM Coordinator, other school staff, and pesticide applicators involved with implementation 
of the school IPM policy will be trained in appropriate components of IPM as it pertains to the 
school environment.
Students, parents/guardians will be provided information on this policy and instructed on how 
they can contribute to the success of the IPM program.  



Record keeping 
Records of pesticide use shall be maintained on site to meet the requirements of the state 
regulatory agency and the school board.     
Records shall also include, but are not limited to, pest surveillance data sheets and other non-
pesticide pest management methods and practices utilized.
Notification/Posting
The Principal is responsible for timely notification to students’ parents or guardians and the 
school staff of pesticide treatments pursuant to the School IPM Act.
Re-entry
Re-entry to a pesticide treated area shall conform to the requirements of the School IPM Act.  
Pesticide applicators
The IPM coordinator shall ensure that applicators follow state regulations, including licensing 
requirements and label precautions, and must comply with all components of the School IPM 
Policy. 
Evaluation 
Annually, the Principal will report to the local school board on the effectiveness of the IPM plan 
and make recommendations for improvement as needed.  For non-public schools and charter 
schools, the Lead Administrator or Principal shall report to their respective governing boards on 
the effectiveness of the school IPM plan and make recommendations for improvement as 
needed.  
The local school board or other respective governing boards directs the Principal or Lead 
Administrator to develop regulations/procedures for the implementation of this policy.
Authorizing Regulatory references
The School Integrated Pest Management Act of 2002
N.J.A.C. Title 7 Chapter 30 Subchapters 1-12
Pesticide Control Act of 1971

Links to Assist with Development and Implementation of IPM Plan
www.pestmanagement.rutgers.edu/IPM/SchoolIPM/plan.htm
www.nj.gov/dep/enforcement/pcp/pcp-ipm.htm

2013-2014 Class Time Schedule
Morning Homeroom & Channel 1 (17 minutes):  Prayer, Pledge of Allegiance. Attendance, 
Homeroom business, Guidance and Administrative Announcements
4 minute class change time
Period E:  40 minute class, Lunch 24 minutes
Period G:  40 minute class followed by announcements- 4 minutes

Time Schedule
7:55AM-8:12AM Homeroom 
8:16AM-9:11AM Period A
9:15AM-9:55AM Period B
9:59AM-10:39AM Period C
10:43AM-11:23AM Period D
11:27AM-12:34PM Period E
12:38PM-1:18PM Period F
1:22PM-2:06PM Period G



Lunch Schedule
Group A: First Lunch:  11:27AM-11:51AM

Class:  11:54AM-12:34PM
Group B: Class:  11:27AM-11:47AM

Second Lunch:  11:50AM-12:10PM
Class:  12:14PM-12:34PM

Group C: Class:  11:27AM-12:07PM
Third Lunch:  12:10PM-12:34PM 

ROSELLE CATHOLIC HIGH SCHOOL
2013-2014 SCHOOL AGENDA BOOK

Parent/Student Contract & Media Permission Slip 
Family Form

1) This is to verify that we have read through the Roselle Catholic School Agenda Book 
and are aware of all of the rules, regulations, and policies of the school.  

2) There are times during the school year that photos are taken or activities videoed.  Occasional-
ly we would like to publish, display, or circulate these photos or videos for the sake of publicity 
of what wonderful things your child can accomplish.  We are proud of what our students do and 
we would like others to know about it.
You may have a good reason for not having your child’s photo released.  We need to know 
this.  Therefore, please indicate your decision concerning this matter.  Your indicated decision 
will remain confidential.

_______ I have no objection to having a picture or activity in which my child’s photo appears, 
published,
displayed, or circulated.

_______ I DO NOT want any picture or activity in which my child’s photo appears, published, or 
displayed,
or circulated.

Signature of Parent/Guardian:  ________________________________

Signature of Student:  _______________________________________

Date:  ______________



PLEASE PRINT:

Family Name:  __________________________________

Student Name:  _________________________________

HOMEROOM:  _____________


